OFFICE  OF THE DISTRICT & SESSIONS JUDGE,
TIS HAZARI COURTS : DELHI

OPEN TENDER NOTICE


Tenders in Two Bid System (i.e. Technical & Financial separately) (in sealed covers) are invited from the firms of repute with past experience in the field and sound financial capability for the execution of work/purchase of the following description. The details of tender documents along with other relevant details can be obtained from Purchase Cell  room No 214, 2nd  floor, Tis Hazari Courts, Delhi on cash payment of Rs. 100/- for each form on written request on the original letter head of the company on any working days from 25.09.2008 to 14.10.2008 between 11 A.M. to 3 P.M. Tenderers may also visit the website of Delhi Govt. i.e. www.delhigovt.nic.in & website of  District Courts i.e. www.delhicourts.nic.in for downloading the Tender Document and any other detailed information.

(1) Annual Rate Contract for the supply of Stationery Articles for the year 2008-09.
Estimated cost of purchase 
:
Rs. 1,63,16,965.62/- + VAT (approx.)

EMD
: 
Total 2% of the quoted rates

The Tender form complete in all respect should be submitted in tender box which is kept in the room No 18, Ground Floor, Tis Hazari Courts, Delhi on or before 15.10.2008 up to 4.00 P.M. which will be opened on the same day in the presence of tenderers. The tender received after the said date and time shall not be entertained and considered in any case.  

(R. KIRAN NATH)

Chairperson, Purchase Committee

Additional District & Sessions Judge, Delhi 

 OFFICE OF THE DISTRICT & SESSIONS JUDGE: 
TIS HAZARI COURTS : DELHI
 
TENDER FORM
 
Cost of tender form Rs. 100/-
Sr. No.
Signature
1.Name of the Firm :
 
 
2.Full postal Address :
 
 
 
3.Telephone No./Mobile :
No./Fax No. 
 
 
 
4. Name of the responsible
officer of the firm. :
 
 
 
5. Sale /Service Tax/ TIN Regn. No. :
 
 
 
6.PAN No. :
 
 
 
7. Amount of Demand Draft/ :
Pay order with No. 
and name of issuing bank.
 
 
 
8. Has the tenderer ever been :
blacklisted by any Govt. 
Deptt. If yes, give details.
 
 
 
9. Is any case pending in any :
courts related to any supply.
 
 
 
 
 
Signature of tenderer 
with date and seal of 
the firm 
 
 

 

TO BE ATTACHED WITH FINANCIAL BID
 
LIST OF STATIONERY ARTICLES TO BE PURCHASED.
 

	SN
	Name of the Items
	Total Quantity
	Rates

	1
	Photostat Paper full scape
75 GSM, 21.5 X 33 cms., 
2.7 kgs.
	30,000 reams

	________________________
________________________

________________________________________________



	2
	Book Ruled Register 
3 Qr., 21 X 30 cms.
	5,000 nos.
	________________________

________________________

________________________________________________



	3.
	Not Sheet Block
	10,000 nos.
	________________________

________________________

________________________________________________



	4.
	Envelope SE-4
(100 X 176 mm)

(with printing)
	5,000 nos.
	________________________

________________________

________________________________________________



	5.
	Envelope SE-5
(105 X 230 mm)

(with printing)
	10,000 nos.
	________________________

________________________

________________________________________________



	6.
	Envelope SE-6
(176 X 250 mm)

(with printing)
	25,000 nos.
	________________________

________________________

________________________________________________



	7.
	Envelope SE-6A
(176 X  250 mm)

(with printing)
	10,000 nos.
	________________________

________________________

________________________________________________



	8.
	Envelope SE-8
(324 X 458 mm)

(with printing)
	5,000 nos.
	________________________

________________________

________________________________________________



	9.
	Envelope SE-8A
(324 X 458 mm)

(with printing)

	2,000 nos.
	________________________

________________________

________________________________________________



	10.
	Short Hand Note Book
21.5 X 15 cms.
	21,000 nos.
	________________________

________________________

________________________________________________



	11.
	File Board
35.5 X 23 cms.
	10,000 nos.
	________________________

________________________

________________________________________________



	12.
	File Band/Wrapper
10 X 60 cms.
	10,000 nos.
	________________________

________________________

________________________________________________



	13.
	Pencil coloured (Red & Blue)
	5,000 nos.
	________________________

________________________

________________________________________________



	14.
	Pencil Hard
	14,609 nos.
	________________________

________________________

________________________________________________



	15.
	Gum Powder
	100 kg.
	________________________

________________________

________________________________________________



	16.
	Scissors 15cms. long
	500 nos.
	________________________

________________________

________________________________________________



	17.
	Sealing Wax Red
(40 stick in a kg.)
	100 kg.
	________________________

________________________

________________________________________________



	18.
	Tag Cotton 17.5 cms.
	5000 pkt. of 100 each
	________________________

________________________

________________________________________________



	19.
	Waster Paper Basket (Plastic)
	3000 nos.
	________________________

________________________

________________________________________________



	20.
	Stapler Pin Small
	20,000 pkt.
	________________________

________________________

________________________________________________



	21.
	White Fluid
	3,000 nos.
	________________________

________________________

________________________________________________



	22.
	Pen Holder Red
	5,000 nos.
	________________________

________________________

________________________________________________



	23.
	Green Tag 12 inch
	15,000 pkts.
	________________________

________________________

________________________________________________



	24.
	Stock & Distribution Register
	25 nos.
	________________________

________________________

________________________________________________



	25.
	Cutter/Knife
	1,000 nos.
	________________________

________________________

________________________________________________



	26.
	Pencil Sharpner
	3,000 nos.
	________________________

________________________

________________________________________________



	27.
	Sllp Pad no. 33
	10,000 nos.
	________________________

________________________

________________________________________________



	28.
	Cello Tape ½ inch
	20,000 nos.
	________________________

________________________

________________________________________________



	29.
	Paper Weight
	5,000 nos.
	________________________

________________________

________________________________________________



	30.
	Ball Pen with Jotter Refill
	25,000 nos.
	________________________

________________________

________________________________________________



	31.
	Gum Bottle 300ml.
	5,000 nos.
	________________________

________________________

________________________________________________



	32.
	Stamp Pad Self Ink
	5,000 nos.
	________________________

________________________

________________________________________________



	33.
	Tissue Paper
	9,528 nos.
	________________________

________________________

________________________________________________



	34.
	Gel Pen only for A.O., Superintendent, P.S., Sr. A.O./Accounts Officers


	864 nos.
	________________________

________________________

________________________________________________



	35.
	Pin Cushion
	1,500 nos.
	________________________

________________________

________________________________________________



	36.
	Pen Stand for Judicial Officers
	800 nos.
	________________________

________________________

________________________________________________



	37.
	Flag Coloured
	15,000 nos.
	________________________

________________________

________________________________________________



	38.
	Fountain Pen for Judicial Officers
	200 nos.
	________________________

________________________

________________________________________________



	39.
	Judgement Paper (white)

(21.5 X 33 cms, 100 GSM)


	25,000 reams.
	________________________

________________________

________________________________________________



	40.
	Cash Book Small for Road & Diet Money
	25 nos.
	________________________

________________________

________________________________________________



	41.
	Paper Tray
	400 nos.
	________________________

________________________

________________________________________________



	42.
	Duplo Ink 1000 ml.
	30 nos.
	________________________

________________________

________________________________________________



	43.
	Master Roll
	15 nos. 
	________________________

________________________

________________________________________________



	44.
	File Cover
	40,000 nos.
	________________________

________________________

________________________________________________



	45.
	Stapler Small No. 10
	1,500 nos.
	________________________

________________________

________________________________________________



	46.
	Scale Steel
	100 nos.
	________________________

________________________

________________________________________________



	47.
	Carbon Paper full scape
	500 nos.
	________________________

________________________

________________________________________________



	48.
	PBR 200 pages
	5 nos.
	________________________

________________________

________________________________________________



	49.
	PBR 300 pages
	10 nos.
	________________________

________________________

________________________________________________



	50.
	Sutli
	300 kg.
	________________________

________________________

________________________________________________



	51.
	Pen Holder Blue
	5,000 nos.
	________________________

________________________

________________________________________________



	52.
	Marker
	2,500 nos.
	________________________

________________________

________________________________________________



	53.
	Highlighter Pen
	5,000 nos.

	________________________

________________________

________________________________________________



	54.
	Ink Blue
	500 nos.
	________________________

________________________

________________________________________________



	55.
	Stock Register
	25 nos. 
	________________________

________________________

________________________________________________



	56.
	Punching Machine 1 Hole
	250 nos.
	________________________

________________________

________________________________________________



	57.
	Punching Machine 2 Hole
	150 nos. 
	________________________

________________________

________________________________________________



	58.
	Sua/Poker
	3,000 nos. 
	________________________

________________________

________________________________________________



	59.
	Register Alphabetically 
Full Index 10 Qr.
	100 nos. 
	________________________

________________________

________________________________________________



	60.
	Clip Board

	600 nos. 
	________________________

________________________

________________________________________________



	61.
	Damper
	2,000 nos. 
	________________________

________________________

________________________________________________



	62.
	Glue Stick
	3,000 nos. 
	________________________

________________________

________________________________________________



	63.
	Call Bell
	100 nos. 
	________________________

________________________

________________________________________________



	64.
	Fine Quality Pen for Judicial Officers
	200 nos. 
	________________________

________________________

________________________________________________



	65.
	Jotter Refill Blue
	30,000 nos. 
	________________________

________________________

________________________________________________



	66.
	Jotter Refill Red
	2,500 nos. 
	________________________

________________________

________________________________________________



	67.
	Tape Dispenser
	150 nos. 
	________________________

________________________

________________________________________________



	68.
	Pen Uni Ball Micro (Blue, UB-157, 1 each for every month)
	5,244 nos.
	________________________

________________________

________________________________________________



	69.
	Pen Uni Ball Micro (Green, UB-157, one each for every month)
	1748 nos.
	________________________

________________________

________________________________________________



	70.
	Pen Uni Ball Micro (Red, UB-157, one each for every month)
	1748 nos. 
	________________________

________________________

________________________________________________



	71.
	Pen Uni Ball Micro (Black, UB-157, one each for every month)
	5,244 nos.
	________________________

________________________

________________________________________________



	72.
	Stick on Note (Post IT Pad 3x3, 100 sheet, 3m) for Judicial Officers, 1 each every month
	5,244 nos.
	________________________

________________________

________________________________________________



	73
	Add Correction Pen 6ml. (Eraser)for Judicial Officers
	1,748 nos.
	________________________

________________________

________________________________________________



	74.
	Rubber Natraj
	2,500 nos.
	________________________

________________________

________________________________________________



	75.
	Ink Cartridge for RISO Digital Duplicating Machine, G-Type Black, Net 1,000 ml.
	25 nos.
	________________________

________________________

________________________________________________



	76.
	Master Roll for RISO Digital Duplicating Machine, G-type, A4L-70
	15 nos.
	________________________

________________________

________________________________________________



	77.
	Paper Shredder for Record Rooms (Heavy duty i.e. 3 for Tis Hazari, 2 each for Patiala House, Kakardooma & Rohini Courts, Delhi).
	9 nos.
	________________________

________________________

________________________________________________



	78.
	Paper Shredder for Judicial Officers
	437 nos.
	________________________

________________________

________________________________________________



	79.
	Pencil Highlighter for Judicial Officers, one each quarterly
	1,748 nos.
	________________________

________________________

________________________________________________



	80.
	Coasters for Judicial Officers
	437 nos. 
	________________________

________________________

________________________________________________



	81.
	Plastic Coated Clips, super Plastic quarterly for Judicial Officers
	1,748 nos. 
	________________________

________________________

________________________________________________



	82.
	U-Clip Paper Clip super steel
	100 boxes
	________________________

________________________

________________________________________________



	83.
	Book Ruled Register 2 Qr.
21 X 30 cms.
	4850 nos.
	________________________

________________________

________________________________________________



	84.
	Ink Voilet for Rubber Stamp, 50cc
	4850 nos. 
	________________________

________________________

________________________________________________



	85.
	Pin Packets

	17,356 nos.
	________________________

________________________

________________________________________________



	86.
	Calculators 
	122 nos.

	________________________

________________________

________________________________________________




Signature of tenderer
with date and seal
of the firm
Special Terms & Conditions
 
Note : (i) 
Each sample should be marked and numbered with permanent  marker on the packing as well as on the body of the sample. The label of the firm must be properly affixed on the body of the sample for identification of the sample failing which the sample may not be considered. 

(ii)  
Samples so submitted by the tenderers must be in sealed cover.
1.    
The tenders are invited in two bid system i.e. Technical bid and Financial bid. The technical bid should contain details specifications of the items along-with necessary documents as mentioned in the tender conditions. The financial bid should contain only competitive price of goods and other relevant description etc. 
2.    
The quotations / tender complete in all respect be put only in tender box placed in Room No 18, Ground Floor, Tis Hazari Courts, Delhi on or before 15.10.2008 at 4.00 P.M.
3.    
Quotations through Direct, courier, post and any other means, shall not be accepted / entertained in any case.
4.    
The tenders received after due date and time shall not be considered by the Purchase Committee. 
5.    
Tenderers are required to submit their sealed quotation along with the necessary samples of the required stationery/articles. Each sample should be marked & numbered.
6.    
The tenderers should submit the necessary samples at the time of submitting their tender bids. The quotations/tenders without requisite samples will not be entertained and liable to be rejected.
7.    
All the samples, as per specification, should also deposited in sealed bag duly superscribed “SAMPLES OF STATIONERY ITEMS” on 15.10.08 upto 4.00 P.M, and list of samples provided should be given separately. The approval/selection of the items would be on the basis of their samples.
8.    
Any person who is in government service or an employee of this department should not be made a partner to the tenderer by the tenderer directly or indirectly in any manner whatsoever.
9.    
Quoted rates of the stationery/articles shall remain valid for a minimum period of one year starting from the date of placing of the order.
10. 
During the Annual Rate Contract, the quantity of the stationery /articles shall be purchased from time to time on the approved rates as per requirement of this department.  Quantity of the stationery/articles may be increased or decreased as per requirement of the department. 
11. 
The successful tenderers are bound to supply the stationery articles strictly as per approved sample during the contract period on the approved rates. 
12. 
The firm will supply only ISI marked product which have been notified by the Bureau of Indian Standard (BIS), wherever applicable. 
13. 
Quotation/tender of only those tenderers/firms would be opened whose submitted samples will be selected for purchase by this department. 
14. 
The firms must have sales tax / VAT / TIN no. and Income tax / PAN Nos. and those who have not the same, need not apply. Also the firm must submit proof of depositing sales tax/VAT to indenting department. The firm must submit the latest VAT Clearance Certificate and latest VAT return alongwith the tender. 

15. 
No payment will be made in advance to the tenderers. The payment of the bill will be made on monthly/quarterly/half yearly basis as deemed fit by this department at the time of placing contract order and only after receiving the satisfactory performance report. 
16. 
The quoted rates should be mentioned in figures as well as in words and without any overwriting or erasing which will render the tender of the particular item invalid. If overwriting or erasing has to be made the tenderer must verify the same by making his initial. Also tax position should be mentioned clearly,(if ST/VAT not mentioned, rates of concerned item will be treated as inclusive of ST,VAT, Excise Duty etc.) 
17. 
The rates as well as supply should be F.O.R. Tis Hazari, Karkardooma, Patiala House Rohini and Dwarka Courts, Delhi or as directed by this office. No cartage/ transport charges will be paid extra.
18. 
The tenderers are required to attach photocopy of current Sales Tax Clearance Certificate along with their quotations. Failure to submit Current STCC may render them invalid automatically. 
19. 
The Tenderers will furnish warranty/Guarantee against manufacturing defects at least for minimum period of one year. (if applicable). 
20.  
The Purchase Committee in its discretion may reject or accept any or all the quotations at any time without assigning any reasons.
21. 
The firm should not be blacklisted by any Govt. Department/Semi Govt. If any proof of blacklisting is found against the tenderer/firm at any time during the period of contract/purchase, the whole claim or part thereof as decided by the Purchase Committee may be forfeited without assigning any reason. 
22. 
When any working day is declared a holiday then the tenders will be opened on the next working day.
23. 
In case of job work or material used is found below the standard and not according to the specifications/sample, the Purchase Committee reserves the right to forfeit the whole claim or part thereof. The decision of Purchase Committee will be final in this regard.
24. 
The Purchase Committee reserves the right to terminate any contract at any time before the expiry of the period covered under the contract without assigning any reason thereof and without incurring any liability.
25. 
In case of dispute the decision of Purchase Committee shall be final and binding upon the tenderer/firm/contractor/supplier.
26.  
Each tender form should be accompanied by demand draft/pay order/FDR/Bank Guarantee for amount of 2% of total quoted rate and value of purchase as EMD in favour of District & Sessions Judge, Tis Hazari Courts, Delhi .
27. 
The amount of security will be refunded as soon as possible to unsuccessful tenderers on written request. The Govt. Stores who have been declared exempted from depositing EMD shall be required to submit documentary evidence as proof to prove that they are exempted from depositing earnest money by the Govt. of India/Govt. of NCT of Delhi. In the absence of earnest money/documentary evidence the quotation shall not be considered. 
28. 
The respective EMD/bid security submitted by the successful firm would be returned to them with the condition to submit the performance security as deemed fit by the Purchase Committee of this department in form of FDR/Bank Guarantee/Demand Draft. The said performance security would be valid for a period of all contractual obligations.
29. 
The Govt. Stores/SSI/NSIC units who are declared exempt depositing EMD are required to submit documentary evidence issued by the Govt. of India/Govt. of NCT of Delhi in proof of exemption from depositing Earnest Money. In the absence of documentary evidence/proof, the quotations shall not be considered. 
30.     
The unapproved samples could be taken back by the unsuccessful tenderer(s) within 7 days of accomplishment of final allotment /grant of tender.  Unsuccessful tender(s) are advised to collect their unapproved samples within the said stipulated period of 7 days. This department would not entertain/accept any claim of loss of sample(s) & would not in any manner, be responsible for any such loss, if any. 
31. 
The Purchase Committee will not be responsible for any loss or damage to any sample supplied with tender due to viz major natural calamities i.e. Fire flood, stampede, earthquake, tornado etc. 
32. 
The term risk and the cost would mean to include additional costs incurred towards the articles, goods etc. and also the cartage/transport charges thereon to be borne by the contractor/supplier and the payment deducted from amount due for unaccomplished contract/ supplies.
33. 
The extra expenditure incurred by the Purchase Committee shall be deducted from the security deposit and the balance will be recoverable from the contractor/supplier as arrears of land revenue. The Purchase Committee further reserves right to impose cost & liquidate damages as it thinks fit for any delay/defective work or material etc.
34. 
In case of disputes Delhi Courts alone would have the jurisdiction.
35. 
The tenders who do not comply with any terms &Conditions are likely to be rejected. 
36. 
The Purchase Committee reserves the right to terminate any contract any time before the expiry of the period covered under the contract without assigning any reason and without incurring any liability.
37.      It will be at the discretion of the purchase Committee to make inquiries either itself or through any other officer/officials of this office to judge the suitability & capability of any firm/tenderer and its decisions to enter into a contract with any tenderer would be final.
38. 
The purchase committee reserves the right to waive or alter any of the General Terms & conditions if it finds sufficient reasons to  accept a tender having regard to the price, quality, standing of the tenderer in the market and other relevant conditions.
39. 
After the tenders are opened, no attempt shall be made to meet any member/Chairman of the Committee to influence their decision.  
40. 
Each paper of the tender should be numbered, stamped and signed by tenderers with the date and seal of the firm.
41. 
The tender form is not transferable to any other firm.
40. 
Random checking of the sample/supply of the articles will be done at the cost of supplier as per rules and the sample so used/damaged in the random checking should be replaced by the supplier. 

41. 
The tender form must be accepted unconditionally and any other counter terms & conditions by a firm would not be accepted/entertained in any case and the same may be rejected by the Purchase Committee without assigning and reason. The acceptance should be given in the following format:



Non–Compliance of the same would render the tender to be rejected out rightly. 

Acceptance of The aforementioned Terms & Conditions

1. 
The Terms & Conditions mentioned above and attached with the proforma are acceptable to me/us. I/We bound myself/ourself to abide by the same.

2. 
I/we hereby certify that I/we have gone through the terms & conditions mentioned above and undertake to comply with the same. The rates quoted by me/us are valid and binding on me/us for the acceptance for the period w.e.f. ____________ to _______________.

Signature of owner/partner 

with address & telephone no.

with seal of the firm & Date

witnesses:-

